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Talent Acquisition Partner

	Job details 

	Directorate: 
	Corporate Strategy and Performance

	Department: 
	
People and Organisational Development
	Team:
	HR
	Grade: 
	Specialist  B
	Reports to:
	Talent Acquisition Lead 

	Line management responsibilities:
	No
	Location:
	London


Role overview
	The Talent Acquisition Partner supports the Talent Acquisition Lead in delivering end-to-end recruitment activities across the Law Society. This includes ensuring compliance with recruitment best practices and relevant legislation, while continuously improving the quality and quantity of hires through effective advertising, direct sourcing, and social and digital engagement.
The Talent Acquisition Partner will develop a strong understanding of current and future talent needs, provide excellent service to candidates and hiring managers, and contribute market insights through networking, research, and knowledge sharing.



Core duties of the role:
The post holder will be responsible for:
	Business partnering
· Partner with hiring managers in recruitment activities including specific campaigns, searches, and targeted approaches
· Work with hiring managers to ensure that clear job descriptions and person specifications are produced
· Develop the interviewing and assessment capabilities of line managers by supporting training initiatives and on-going development
· Provide advice to stakeholders on how to improve and develop the recruitment offering
· Identify cost effective and innovative ways to attract diverse candidates
· Support the EDI strategy across the organisation
· Provide relevant recruitment metrics and reports as required
· Work with colleagues across People and Organisational Development to deliver a first-class employee experience related to career development and talent management
Candidate attraction and resourcing
· Provide a first-class candidate experience, both for successful and unsuccessful applicants, including communication of feedback from the selection process and negotiation of offer in partnership with HR Business Partners, hiring manager and Talent Acquisition Lead
· Work with the HR Operations Team to ensure the smooth onboarding of new hires
· Develop and maintain a pipeline of candidates through direct channels, social media, internet sourcing, agencies, networking events and relationship building
· Articulate the employee value proposition to candidates via networking events, professional networks, and face to face candidate interaction

Agency and external relationships

· Build relationships with Preferred Supplier List (PSL) agencies and advertising platforms whilst ensuring agreed inclusive practices and robust competitive arrangements are in place
· Support Preferred Supplier List (PSL) performance reviews, working with Procurement on contract management related matters
· Ensure cost-effective external agency usage by focusing on direct sourcing

Recruitment Technology, Process Improvement & Automation
· Oversee the day-to-day running of our applicant tracking system (ATS) Eploy to manage vacancy, candidate and contact records, with a focus on data integrity
· Schedule interviews and coordinate candidate communications using automated tools and messaging in Eploy
· Maintain systems hygiene by ensuring data consistency across platforms and streamlining daily tasks to improve efficiency
· Identify opportunities to streamline recruitment processes and improve the candidate and hiring manager experience


Data & Analytics
· Track and report on key recruitment metrics such as time-to-fill, cost-of-hire, source tracking and candidate activity
· Use dashboards and reports to monitor progress against hiring goals and identify areas for improvement
· Assist in compiling data for hiring manager reviews and team meetings
· Interpret recruitment data to support decision-making and improve processes

Artificial Intelligence & Innovation
· Apply a working knowledge of AI, automation, and recruitment technologies to improve processes, while staying informed about emerging tools and trends and sharing insights with the team to drive continuous improvement, while ensuring that all solutions align with and support Equity, Diversity, and Inclusion (EDI) principles
· Build on existing knowledge of AI and automation tools by actively engaging in training and applying new learnings to recruitment practices. Lead in pilot projects involving new recruitment technologies and provide feedback on usability and impact



Skills and attributes:

	 Criteria (knowledge, skills and attributes)
	Assessment stage

	Substantial experience contributing to the delivery of an inclusive, commercially minded, and data-driven resourcing strategy, working collaboratively with colleagues to achieve organisational goals.
	Application Form
	Proven experience in direct sourcing and candidate attraction, using a range of tools and techniques to engage talent.
	Application Form
	Excellent stakeholder management skills, with the ability to build relationships and influence at all levels while effectively navigating and balancing competing priorities.
	Application Form
	Proven experience using Applicant Tracking Systems (ATS), LinkedIn Recruiter, and other recruitment technologies, with the ability to lead projects that enhance ATS functionality, streamline processes, and deliver measurable improvements.
	Application Form
	Ability to work independently, planning and organising own work and multiple workstreams with competing priorities, to ensure deadlines are met.
	Interview
	A strong collaborative focus, as you will be teaming with HR, EDI and Capability and Talent colleagues to deliver an integrated approach.
	Interview
	Demonstrated commitment to EDI, with proven experience embedding inclusive practices throughout the recruitment and selection process.
	Interview
	Working knowledge of AI and automation tools and how they can be applied to enhance recruitment processes.
	Interview
	Strong verbal and written communication skills, with the ability to effectively deliver messages across various platforms and tailor content to suit diverse audiences.
	Interview
	Experience promoting the employer brand to attract talent, with the ability to tailor messaging across different channels and audiences.
	Interview
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